




City of Wilmington Planning and Development Major Work Application 

CERTIFICATE OF APPROPRIATENESS APPLICATION 
MAJOR WORK 

SUBMITTAL CHECKLIST 

If the information is not included with the application, the request cannot be scheduled for review by 
the Commission. Please check off the items below if completed: 

 Signed Application Form / Agent Form (as needed) 

 Project Narrative 
• Brief detailed description of the project, including a description of how the

proposed changes are consistent with the Wilmington Design Standards for
Historic Districts

 Tax Map 
• This can be found online at New Hanover County GIS Portal at

https://www.nhcgov.com/844/GIS-Maps-Data

 Proposed Building Materials 

• Product sheets for each type of material proposed (including windows, doors, roof, siding, etc.)

• Material Sheet Checklist if applicable

• May include brochures or manufacturer’s specification sheets

 Digital Photos (all photos may be emailed) 
• A keyed site plan or lot diagram showing existing structures, features and conditions

• A close-up of the proposed work area.

These scopes will require additional information including but not limited to the following: 

 New Construction, Major Alterations, Additions 

• Site plan drawn to scale with existing and proposed buildings, setbacks, parking areas,
driveways, trees to be removed or preserved, fences and landscaping.

• Architectural drawings, drawn to scale including elevations and floor plans.
• Additional information that helps determine whether the project is consistent with Design

Standards.
• Three dimensional models (optional)

The applicant is responsible for supplying all information necessary to enable 
the Historic Preservation Commission (HPC) to understand the proposal and  

potential impacts on the historic district or overlay. 

Without sufficient information, the Commission 
may continue or deny the request. 
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✔

✔

✔

✔









Existing Photos of Home: 




