


City of Wilmington Planning and Development Major Work Application 

CERTIFICATE OF APPROPRIATENESS APPLICATION 
MAJOR WORK 

PLEASE TYPE OR PRINT 

Property Street Address:  _____________________________________________  

Tax Parcel Number:  __________________________________________________  

Property Owner Information 
If the applicant is not the property owner, an agent form (below) is required to be signed by the property owner and 

submitted with an application. Application must be signed by all legal property owners. 

Owner name(s):  ___________________________________________________________________________________________________________ 

Mailing Address:  ___________________________________________________________________________________________________________ 

Phone:  ________________________________________________   Email address: _ ____________ 

Signature:  ____________________________________________________  Date:  ____________________________________________________ 

AGENT FORM (This section is required if the applicant is anyone other than the property owner)

I  ___________________________________________________  the undersigned owner, do hereby appoint 

 _______________________________________________________  to act on my behalf for the purpose of petitioning 
the 
city of Wilmington Historic Preservation Commission for a certificate of appropriateness, as applicable 
to the property described in the attached petition. 

I do hereby covenant and agree with the city of Wilmington that said person 
(agent) has the authority to do the following acts for or on behalf of the owner: 

• Submit a property petition and require supplemental materials
• Appear at public meetings to give testimony and make commitments on behalf

of the owner
• Accept conditions or recommendations made for the issuance of the certificate of

appropriateness on the owner’s property
• Act on the owner’s behalf without limitations with regard to any and all things

directly or indirectly connected with or arising out of any petition for a certificate of
appropriate-

This appointment agreement shall continue in effect until final disposition of the petition submitted 
in conjunction with this appointment. 

Owner(s) name(s): _________________________________________________________________________________________________ 

Owner(s) signature: _________________________________________________   Date: ____________________________________ 

Designated agent name: _______________________________   Designated agent phone: ____________________________ 

Designated agent email: _ _____________________________________________________ 

Designated agent mailing address: _______________________________________________________________________________ 

REDACTED

REDACTED

119 S. 5th Ave

R05405-005-007-000

Timothy Morgan & Beth Rutledge
119 S. 5th Ave

612-327-8556

W. Neal Taylor

Timothy Morgan & Beth Rutledge
11/7/2025

W. Neal Taylor (910)470-1030



City of Wilmington Planning and Development Major Work Application 

CERTIFICATE OF APPROPRIATENESS APPLICATION 
MAJOR WORK 

SUBMITTAL CHECKLIST 
If the information is not included with the application, the request cannot be scheduled for review by 
the Commission. Please check off the items below if completed: 

 Signed Application Form / Agent Form (as needed) 

 Project Narrative 
• Brief detailed description of the project, including a description of how the

proposed changes are consistent with the Wilmington Design Standards for
Historic Districts

 Tax Map 
• This can be found online at New Hanover County GIS Portal at

https://www.nhcgov.com/844/GIS-Maps-Data
 Proposed Building Materials 

• Product sheets for each type of material proposed (including windows, doors, roof, siding, etc.)
• Material Sheet Checklist if applicable
• May include brochures or manufacturer’s specification sheets

 Digital Photos (all photos may be emailed) 
• A keyed site plan or lot diagram showing existing structures, features and conditions
• A close-up of the proposed work area.

These scopes will require additional information including but not limited to the following: 

 New Construction, Major Alterations, Additions 
• Site plan drawn to scale with existing and proposed buildings, setbacks, parking areas,

driveways, trees to be removed or preserved, fences and landscaping.
• Architectural drawings, drawn to scale including elevations and floor plans.
• Additional information that helps determine whether the project is consistent with Design

Standards.
• Three dimensional models (optional)

The applicant is responsible for supplying all information necessary to enable 
the Historic Preservation Commission (HPC) to understand the proposal and  

potential impacts on the historic district or overlay. 

Without sufficient information, the Commission 
may continue or deny the request. 







COA Major Works Application 
Project Narrative 
 
Project: 119 South 5th Avenue  
Driveway Replacement 
 
The existing concrete driveway is of indeterminate age, and is cracked and uneven. The goal of this project 
is to remove the existing concrete driveway and replace with a ribbon-style driveway featuring permeable 
pavers flanking a center of mondo grass. Ultimately, the driveway will be safer, more environmentally 
friendly, and in keeping with the look of its historic surroundings. 
 
The driveway is not the primary parking spot for the homeowners. They typically park on the street and use 
the driveway for guest parking, or for unloading. The driveway’s high visibility motivated the homeowners 
to make the new driveway a visually congruous and appealing element of the home’s front elevation. 
 
The proposed new driveway will have two runners that are each 34 feet long and 2-1/2 feet wide, and a 
center of low-maintenance ground cover. This design, constructed with pavers (Villagio by Techo-Bloc in 
Champlain Gray), will help reduce erosion and improve stormwater runoff. The pavers’ neutral color and 
modest scale—similar in size to ballast stones or brick—compliments the existing mix of brick, stone, and 
concrete in the neighborhood.   
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